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Sending

> Place the originals on the
platen or in the optional
document processor.

> Press SEND on the Home
screen.
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Send

Scan settings

> Press SEND on the Home
screen.
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Further settings

> Press SEND on the Home
screen.
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E-Mail operation

@ Enter the destination address.

From the address book:

Press ADDRESS BOOK. Press the checkbox to select
the desired destination from the list. Press
SEARCH (NAME) to find the destination. Enter the
name you search for. Confirm with 0K.

You may choose multiple destinations.

Enter an e-mail address:

Press E-MAIL ADDR. ENTRY and E-MAIL ADDRESS. Enter
the E-Mail address on the touch screen. After
that press 0K.

If you want to send the e-mail to several desti-
nations, go back to step 1.

© To send the e-mail press START.

© Press COLOR/IMAGE QUALITY.
© Press COLOR SELECTION.

© Choose the Color to be used.
O Confirm with 0k,

@ Press QUICK SETUP.

Choose an item to be changed. After changing
confirm with 0K.

To enter a file name press ADVANCED SETUP. Press
FILE NAME ENTRY and change the name. Confirm
with 0K.

© Press DESTINATION to return.

ﬂ_ Ready to send. J—
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Ei_ Ready to send.

Enter Destination.

E-mail Address Entry
E-mail ]
Address

i Add a new e-mail destination.
Press [E-mail Address], then enter
the address using the keyboard screen.

| [ Add to Addr Book | | Next Dest. l Cancel I o oK |

Ei_ Ready to send.

Destination i Address
Book

E-mail I
| = Addr Entry
Folder Path l
FAX No.
- “ Entry I
| ﬁmar Enry

1 WSD Scan
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Destination

Ready to send.

Select scanning color.
Use [Auto Color] to automatically produce color originals
in full color and black & white originals in black & white.

I [ Auto Color
1Cu or Gray) (Color/B & W)
Send At

D -
m | Grayscale B\ack a White

Original : A4 .
Zoom 100%

ﬂ_ Ready to send.
Sending Image ¢ 400x400dpi 200x400dpi '0 Shortcut 1
Uitra Fine Super Fine.
20012 200x100cpi smmcm =
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|n “Shortcut 3 l

Resolution

[ shortcut 5
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2-sided/Book File Format
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600x600dpi
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Fax operation

Sending a fax @ Enter the destination address.

> Place the originals on the
. . B BOFFICE 10.181.56.22:65535 = Ad dE""y
platen or in the optional _— _— T
document pl’OCESSOI’. OnHook | Direct | Chain | Dela;dil | Deete | Recal 2 —l
> Press FAX on the Home R |“ |‘r§’;c |‘ I'
@ Destination [
“$* From the address book:
Press ADDRESS BOOK. Press the checkbox to select _ I
2 the desired destination from the list. Press X e |
SEARCH (NAME) to find the destination. Enter the LA |
. . On Hook i Direct
name you search for. Confirm with 0K. —y

You may choose multiple destinations.

@ Ready to FAX.

Enter the destination: —
Press FAX. NO. ENTRY. Enter the fax number with _ -@
the TEN-KEY pad. After that press 0K. e

il P
If you want to send the fax to several destinati-  [[ov s ] oo | oo ] AE
ons, go back to step 1. @Tw—la le—
1L:] 0006 | @ 0007 | & 0008 } & 0009 |
© To send the fax press START. e I || & —ow &
[ V| '

Destination

Cancelling fax job © Press STATUS/JOB CANCEL.
© Press SENDING JOBS.

© Choose the job to be cancelled and press
CANCEL.

O Confirm with YES.
Communication is cancelled.

000002 10/10 09:15 d0c20151010091510 Waiting  [F

00000310110 09:20 | 2 | doc20151010092015 Waiting [

Pause All

Check © Press STATUS/JOB CANCEL.

transmision © Press SENDING JOBS.

result © Under Job Type, select FAX.
O Press L0G.
© Select a job to be checked. :
O Press DETAIL. :'i'i

Detail Job No. 000080

The details are displayed.

Job No.: Status/Destination: | =T ]
000080 Processing 2
Job Type: Destination:
Sending Job - FAX ABCDE
User Name:
User!
Job Name:
doc2008101005151
Start Time =
10:10:10 B i z

Depending on the model in use not all
functions are available.

I

— For more details refer to the Operation
Guide on the co-packed DVD.
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Private printing

> Press JOB BOX on the Home
screen.

Media type
settings

Cancel
print job
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Print operation

Note: To activate the private printing from the
PC, select the JOB tab in the printer driver and
click PRIVATE PRINT. Protect your print job with

a 4-digit access code if needed. The section
JOBNAME allows you to type in your name directly.

> In the application click on FILE and then PRINT.
> Open the PROPERTIES of the selected printer.
> Click on JOB.

© Select the creator of the private print job.

© Select the document to be printed from the
list. If the document is password protected, type
in the PIN with the TEN-KEY pad.

© Press PRINT to start printing.
Note: By pressing DELETE jobs can be cancelled.

© When printing from an application
press PROPERTIES button.

© Choose BASIC tab.

© To print on the special paper such as
thick paper or transparency, click the MEDIA
TYPE menu and select the media type.

@ Confirm with 0K.

@ Press STATUS/JOB CANGEL.
© Press PRINTING JOBS.

© Choose the job to be cancelled and
press CANCEL.

O Confirm with YES.
Job is cancelled.
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Copy operation

@ Enter the number of copies with the Ready to copy.
TEN-KEY pad.

© Choose PAPER SELECTION, DUPLEX, ZOOM, COMBINE,
DENSITY or STAPLE/PUNCH (optional) in the sub
menu from the main screen.

© Confirm all settings with oK.

Preparation

> Place the originals on the
platen or in the optional
document processor.

> Press COPY on the Home

screen. L
w O Press START. :
Home
v
=]
i Optional functions:
The image quality settings can be changed.
© Press IMAGE QUALITY.
© Choose DENSITY, BACKGROUND DENSITY ADJ.,
SHARPNESS, PREVENT BLEED-THRU in the sub menu
from the main screen.
© Confirm all settings with 0K.
Help 9 A Help icon is provided on this machine's touch

screen. If you need further information about
how to operate the machine and how to use
its functions or if the machine is not working
properly, press the Help key to view a detailed
explanation on the touch panel.

Depending on the model in use not all
functions are available.

&

For more details refer to the Operation
Guide on the co-packed DVD.





